Invitation of Quotation for providing Security Services

For PTA College of Engineering Trivandrum

Sealed quotation are invited from reputed and experienced agencies for
providing Security Services (civilian) on contractual basis by the PTA College of
engineering Trivandrum, Trivandrum 16.

Quotation forms including terms and conditions, specifications and quantity can
be obtained from the PTA Office, C. E. T, Trivandrum - 16 on all working days (Monday
to Friday) between 9.30 hours and 15.30 hours. It may also be downloaded from the
website (http://cet.ac.in)

The last date for submission of the completed bid is 285t January 2026 before
15.00 hrs.The bid will be opened on 29t January 2026 at 15.00 hrs in presence of the
bidders or their authorized representatives who choose to attend.

In the event of the date specified for bid receipt and opening being declared a
holiday for CET, the due date for submission of bids and opening of bids will be on the
next working day at the appointed times. PTA, CET reserves all the rights to cancel the
bid without assigning any reasons.
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Principal
President, PTA, College of Engineering



PARENT TEACHER ASSOCIATION

College of Engineering Trivandrum, Thiruvananthapuram — 695 016

Quotation No. PTA/ 2 /2026 dated Thiruvananthapuram, 07-01-2026

Invitation to Quotation for engagement of the Campus Security Personnel arrangements
and the deployment of security guards at the College and the Hostel premises during day

and night ( 24 hours security duty ) for a temporary period of 1 year.

Quotations are invited herewith in sealed cover from reputed agencies, either by
themselves or as a joint venture/consortium/partnership having capacity to provide the
required number of uniformed trained manpower ( Minimum 80% of personnel must be
Ex Military personnel and age limit below 65 years) for the security and surveillance
services at the campus ( All the gates of the college and hostel premises ) of the College
of Engineering Trivandrum.
Last date for submission/receipt of quotation is 28" January 2026 till 3.00 p.m.
The four PTA executive committee members will be opening the quotation on 29%
January 2026 at the PTA Office at 2 p.m. ( If casually 29" January 2026 becomes a
holiday, the quotation opening will be on the next working day ).
I look forward to your response.
Yours sincerely,
On behalf of the PARENT TEACHER ASSOCIATION,
PTA Secretary
Enclosed are:

1. Instructions and information

2. Our Requirements

3. Annexure I - Agency / Firm Company Profile

4. Annexure IT — Quote the daily wages inclusive of all charges taxes for 8 hrs

duty.

5. Annexure III — Service charge for security guard for semi skilled.



INSTRUCTIONS AND INFORMATION
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It is important that you provide all the information asked for in the format and
order specified. Please contact the PTA Secretary [ Dr. Priya R, Mobile Number
8547028697, privar@cet.ac,in ] if you have any doubts as to what is required or

you have difficulty in providing the information requested.

Pre-quotation negotiations are not allowed.

Post-quotation negotiations are allowed only after opening the quotation and
the preparation of the firm war statement which is for additional service
offers only. This will be entered in the Remarks of the firm war statement.
Additional offer by one organization will not be disclosed to others till
finalising the contract agency. After that the information will be available for
the public at the PTA Office.

Cohtract Period : The contract is for a temporary period of ONE year only from
the date of assuming duty after an agreement with the PTA in stamp duty paper
with required value.

Incomplete quotation : Incomplete quotations may be rejected if the information
asked for is not given in the quotation.

Receipt of quotation : The PTA will send a confirmation of receipt of quotation
via € mail or as a WhatsApp message.

Tenders will be received up to the time and date stated. Those received before the
notification date will be retained unopened. It is the responsibility of the forms to
ensure that their quotation is delivered not later than the appointed time.
Acceptance : By issuing this invitation the PTA is not bound in any way and does
not have to accept the lowest or any tender unless satisfied with the campus
equirements.

Offering an inducement of any kind in relation to obtaining this or any other
contract with the PTA will disqualify your quotation from being considered. .

Confidentiality of Tenders : Please note the following requirements. You must not
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13.

14.

13,

tell anyone else what your quotation amount is or will be, before the time limit for

opening of tenders. Failure to comply with these conditions may disqualify your

tender.

Costs and Expenses : You will not be entitled to claim from the PTA, any costs or

expenses which you may incur in preparing your tender whether or not your

quotation is successful.

Evaluation Criteria
Your capability to perform the temporary contract will be evaluated using

selection criteria discussed by the PTA executive committee.

Freedom of Information : The PTA is committed to open before the public.

Accordingly, all information submitted to the PTA in connection with this

quotation may need to be disclosed in response to a request under proper way.

Personnel Security Standard

1. Preferably 100 % security personnel must be of Ex Military category. Must
providé proof of service and identity of each person deployed for duty.

ii. It is the responsibility of the agency to ensure their health monitoring and
should produce the medical fitness certificate at the time of joining duty.

iii.  If any misbehaviour from the duty person observed by the Sergeant and the
PTA Secretary, the agency must replace the person within 24 hours with
another suitable person. Such a person cannot raise any monitory claims
from the PTA. It is the responsibility of the agency to address such matters.

iv.  PCC of each person is required.

Termination of the Contract: Based on the report of the Sergeant and the PTA

Secretary, if the PTA Executive Committee get convinced that the Agency

Selected were failed to ensure the security and surveillance in the campus, with an

advance notice for a period of 15 days, the contract will be cancelled. The selected

agency can’t claim any compensation other than the eligible amount on a per day
basis for 15 days. Extension of contract may be given as per the satisfaction of

the committee during time to time.



16.

17.

INCIDENT RECORDING

Every breach of the campus security must result in a positive reaction, e.g.

investigation of the circumstances, systematic recording of the incident and

recommending remedial measures. The aim must be to record all breaches of

security such as trespass, vandalism, incitement to violence, theft/burglary, fire,

verbal/physical attacks on staff and students, drug abuse and misuse. This record

must be produced before the PTA executive committee on demand.

Contents of the Quotation /Format

Quotation No. Invitation to Quotation for engagement of the Campus Security Personnel

arrangements and the deployment of security guards at the College and the Hostel

premises during day and night (24 hours security duty) for a temporary period of 1

cear.

1 Quotation No. and date

PTA/2 /2026 dtd
Thiruvananthapuram, 07-01-2026

2 Name of work

Deployment of Personnel to provide
Security and Surveillance services at
the campus (Includes the entire
College of Engineering Trivandrum
campus including the hostels and all
the entry gates )

3 | Contract period

1(One) year from the date of
assuming duty by the staff of the
security agency selected.

4 Date of 1issue for

invitation

quotation

7% January 2026

quotation

5 Last Date for Submission of

28™ January 2026 till 3.00 p.m.

6 | Date of opening the quotation

29™ January 2026 at the PTA Office
(If casually 29% January 2026
becomes a holiday, the quotation
opening will be on the next working

day )

7 Location of work




Registration / Licence No. of
your agency (Attach copy as
proof )

If your agency covers under GST,
attach copy of registration.

10.

Whether the registered owner is a
PAN card holder ?

(If YES attach copy, else state
NO)

11

Whether the agency have valid
Security Service Licence ? k(If
YES attach copy, else state NO)

12

a. Experience of your security
personnels ?

b. Whether Ex Servicemen ?

c. How many Ex Servicemen you
can depute for duty if selected ?
d. Number of Non Ex Military
personnels

13

Whether willing to provide
Uniform code of Khaki pant &
shirt (Standard for Uniform
Forces)

Yes/ No




OUR REQUIREMENT

GATE Duty TIME DURATION | SECURITY REMARKS
(IN HRS) GUARD
Main Gate — Entry | 6.00 am to 6.00 pm 12 SGy
12 SG;
6.00 pm to 6.00 am 12 SG3
' 12 SGs
Main Gate - Exit 8.30 am to 6.30 pm 10 SGs
Staditum Gate 6.00 am to 6.00 pm 12 SGs Except on Sunday and Public Holidays
6.00 pm to 9.30 pm 3.5 SGy
Electrical Gate 8.30 am to 4.30 pm 8 SGs
Post Office Gate 8.30 am to 4.30 pm 8 SGo Only on Post Office Working Days
LH New Block 6.30 am to 6.30 pm 12 WSGio
Gate 6.30 pm to 6.30 am 12 SGu
LH Old Gate 6.30 pm to 6.30 am 12 SGi2
LH Old Block 6.30 pm to 6.30 am 12 WSGis
9.30 pm to 6.00 am 8.5 SGy
MH
6.30 pm to 6.30 am 12 SGis
6.30 pm to 6.30 am 12 SGis
SM Lab 7.00 am to 7.00 pm 12 SGie

( Duty deployment and wages should be as per the guidelines of the labour department of Kerala and
the PTA is no way involved in such matters and it is the responsibility of the agency selected to follow
all the Government regulations including the medical care of the personnel on duty )

PTA Office
07-01-2026

For and On behalf of the PTA Executive Committee
( A parental body for the welfare of the students in the campus )

<

K

Secretary
PTA




Annexure-|
AGENCY/FIRM/COMPANY PROFILE

S.No. Particulars
1 Name and registered address of the
agency/firm/company

2 Legal status (individual / proprietor, partnership
firm, limited company, corporation, cooperative
society etc.

3 Name, designation, and telephone nos. of the
contact person / persons.

Fax No.
E-mail id

4 Month and Year of commencement of service
Business

5 Statutory details as applicable

(Photocopies to be attached)

Registration number of the Firm. (as per Shop
and Establishment act.)

Registration number under the Contract Labour
Act.

Registration number under Labour Welfare Act.
PAN No.

RPFC - Registration number

ESI — Registration number

VAT — Registration number

Service Tax — Registration number

6 Experience in the work of providing Security
Services. Particulars of experience (Attach
certificates, Testimonials).

Please attach copy of last return of Income Tax

(N

Please attach balance sheet of the company,
duly certified by Chartered Accountant for last 3
years

9 Are you governed by minimum wages rules of
the Gowt. If yes, please give details.

Signatures of authorized signatory
Name

Designation

Seal:




Annexure-II

SI. No | Manpower Unit Rate Per Person / month -8 hrs
Duty'in (Rs.) (Basict+ VDA+ ESI+
EPF)

I

Security Guard (Semi Skilled) (ex-
military) )

Security Guard (Semi Skilled)
(Civilian)

Signatures of authorized signatory
Name

Designation

Seal:




Annexure-II1

SI. No | Manpower Service charge (in percentage)
1 Security Guard (Semi Skilled) (ex-

' military) :
2

Security Guard (Semi Skilled)
(Civilian)




